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O sammure, XxpaHenuu, 06paboTKe U nepenade nepcOHanbHBIX JAHHBIX

YYaCTHHKOB 00pa30BaTeILHOTO MPOTIECe

MYHHIHUIATEHOTO GI0KETHOrO 06111€00pa30BaTENBHOTO YUPEXKICHHS
«BBITHHCKas cpeqHss 061e00pasoBaTeNbHas IKOIa

1. O6umue nmosoxxeHusl.

1.1. Tlonoxxenne 06 06paGoTKe MePCOHANBHBIX JAHHBIX YHACTHUKOB 06Pa3oBaTeNbHOrO
nporecca MBOVY Beirunckas COLLI (nanee — [TonoxeHue) onpenenseT nopsaok momydeHus,
00paboTKH, XpaHeHHsl, Nlepeaaun i JI0GOro Apyroro UCMOAb30BAHMS TEPCOHANBHBIX JAHHBIX
Y4aCTHHKOB 06pasoBatenbHOro npouecca (aanee OIT), a Takke BEACHNS WX JTHYHBIX €.

1.2. Ienb Hacrosimiero ITonoKeHns — 3aliuTa NEPCOHATBHBIX JaHHBIX YYaCTHHKOB
06pa3soBaTe/bHOr0 OT HECAHKIMOHMPOBAHHOTO 0CTYNA M pasriameHus. [lepcoHanbHble
NaHHbBIE BCEr/a SBIAIOTCA KOHQHIEHIMANBHOM, CTPOro OXpaHseMoil MHpOpMaLHeii.

1.3. Tlontoxxenue paspaGoTano B cooTsercTsuu ¢ Konctutynueii PO, TpynoBsiM koaekcom Pd,
DepepanbHbIM 3aK0HOM OT 27.07.06 Ne 152-®3 «O nepcoHaNbHBIX JAHHBIX », DenepalbHbIM
3aKoHOM 0T 27.07.06 Ne 149-®3 «OG6 undopmauuu, MHGOPMALMOHHBIX TEXHOIOTHAX U O

- 3awmTe MHpopmanumuy, PenepansHbiM 3akoHOM 0T 29.07.04 Ne 98-D3 «O KOMMEepUeCKOi
Taiiney, PenepaibHbiM 3aKoHOM 0T 22.10.04 Ne 125-03 «O6 apxuBHOM zene B Poccuiickoi
Depepaymny.

1.4. B INonoxenuu HCIIOJIE3YIOTCA CICAYIOUIME TEPMUHBI U ONpEeaCICHUS:

- MepcoHabHbIe JaHHbIe — JI00as MHPOPMALUS, OTHOCSLIASACS K OMPEENeHHOMY Wil
OMpE/ENIEMOMY Ha OCHOBaHHH Takoil HHpOpMaLKuK (u3HueckoMy Uity (CyObeKTy
NEPCOHANIBHBIX IAHHBIX), B TOM YHCJIE €r0 (haMHIIKs, UMs, OTYECTBO, O, MECALl, JaTA U MECTO
POXNI€HHUS, a/Ipec, CeMeiiHOe, COLUAIbHOE, HMYIIECTBEHHOE IOJIOKEHHUE, 06pa3oBaHHe, -
npodeccus, 10X0bL, Apyras MHMOpMAIHS;

- 00paloTKa MepCOHANBLHBIX JAHHBIX — [AEHCTBHUS (OTEpaLMH) C epCOHANBHBIMHU
AaHHBIMH, BKJIOUast COOp, CHCTEMATH3AINIO, HAKOIICHHE, XpaHEHUE, KOMGUHIPOBaHHKE,
yrouHenue (OGHOBJIEHHE, H3MEHEHHUE), HCIIONB30BAHKE, PACTIPOCTPAHEHUE (B TOM YHCITE
nepenady), oGe3nuymuBanue, 6lOKMPOBAHNE, YHHUTOIKEHHE MEPCOHAIBHBIX JAHHBIX;

b KOHq)ﬂﬂeHuHaﬂbHOCTb NEePCOHAJLHBIX JAHHBIX - 00s43aTebHOE ISt CO6J]!0L[CHH${
Ha3Ha4Y€HHOIr'0 OTBETCTBEHHOIO JIULA, NOJYYHMBIIEro NOCTYM K MEPCOHAJIBHBIM JaHHBIM
Y4aCTHHUKOB oGpasoaaTeanoro npouecca, TpeGOBaHHe HE JIOIMYCKaTh UX PacrnpoCTpaHEHHUs 6e3
corjlacusi yYHaCTHHKOB OGP&OBaTeanOFO nponecca Wi KHOro 3aKOHHOI'O OCHOBaHUS;

- PACNPOCTPAHEHHE MePCOHANbHBIX JAHHbIX - IeHCTBHS, HANPABJIEHHBIE HA Mepefady
NEpCOHANbHBIX IaHHbIX yuacTHHKOB OIT onpenenenHoMy Kpyry Ju (fepesiaua NepCoHaNbHbIX
JIAHHBIX) HJIH HA O3HAKOMIIEHHE C MEPCOHANBHBIMH JAHHBIMH HEOrPAHHUYEHHOTO Kpyra JHLL, B
TOM uKclie 0GHapOOBaHHE NEPCOHANBHBIX JaHHBIX yqacTHHKOB OIl B CpeAcTBaX MaccoBoii
uH(OpMaLKH, pasMelleHre B HH(OPMALMOHHO-TENeKOMMYHHKALMOHHBIX CETAX HITH



npenocrasnenye Joctyna k [I€PCOHANBHBIM aHHpIM YdactHukam QOJ] KaKkuM-nu6o uupny
crnocobowm;

- 6JlOKH]JOBaHHe NnepcoHaIbLHRBIX JaHHBIX - BpeMeHHoe npekpaienue cﬁopa, CHCTCM&TH3&UHH,
HaKOHﬂCHlfm, HCI’IOHB3OBaHMH, pacnpoc‘rpaHeHm NepCOHaNBbHBIX JAaHHBIX, B TOM qucie ux
nepenayu;

- YHITOKeHHe nepconanpupiy AQHHBIX - felicTBug, B PesyiibTate kotopsix HEBO3MOJKHO
BOCCTaHOBHTE conepikanye TCpCOHaNbHBIX nanupx g HH(OpPMaLHonHo}; cucTeme
NEPCOHANBLHEBIX AaHHBIX My B PesybTate koTopeix YHUUTONAIOTCS MaTepHayibhpre HOCHTENH
NePCOHATBHBIX anHpIx yyqactHukos OIT;

- 3aWNTA  mepconanLuprx AAHHBIX — nestesnbHoCTY YNOTHOMOYEHHBIX iy 10 obecneyennuio
€ MOMOLLbIO JIoKanbHOO PEryupoBanus nopsaka 06paboTku T€PCOHANBHBIX  nauup g
obecrnieuenne OPraHH3aLHOHHO-TeXHIYeCKyx MEp 3alMThl HHpopMaLy or HenpaBoMepHoro
AOCTyna, yuuutosKeHus, MOZU(BULHPOBaHHs, Groxuposanuy, KomupoBanus, npenoctasenmus,
pacnpocrpanenus,

PO

2.1 Hepconansupie AaHHBIE yyacTHHKOB OIf OTHOCATCS K KOH(UIeHIMATB HOjf HH(]OpMmaruy,
A JIMLa, NoMTyYuBIIer AOCTYN K mepconansupy HaHHBIM, 06s13aTe B HpM SABJIETCS

noanexar HU3MEHEeHHIO Yy HCKITIOYeHuI0,



2.2. B nensix obecrnieueHust mpaB ¥ cBOOOJ 4eNOBeKa W TpaXKJaHWHA JUPEKTOp U €ro
npeacTaBUTENU NpH 00paboTke MEPCOHANBHBIX AaHHBIX YydacTHHKOB OIT 0Gsi3aHbI
cobmopate cnepyronye obiie TpebGoBaHus:

2.2.1. O6paboTKka NEpCOHANBHBIX aHHBIX PAaGOTHMKA MOXKET OCYILECTBISATHCS
HCKJTIOYMTENBHO B LeJIsIX 0Oecreyenus cobMoNeH s 3aKOHOB ¥ MHBIX HOPMaTHBHBIX NMPAaBOBBIX
aKTOB, COZIeHCTBUS pabOTHUKAM B TPYAOYCTPOMCTBE, MPOJBMIKEHUH IO CityikOe, obecreueHus
JIMYHOM G€30MacHOCTH, KOHTPOJIS MPOXOIKACHHUS OBBILIEHHS KBATM(DUKALME WK
MepenoAroToBKM, KOJIMYECTBA W KayecTBa BBINOIHAEMOM paboTsl 1 obecredyeHus
COXPaHHOCTH MMYLLECTBA LIKOJIbl, pAOOTHUKA M TPETHUX JIMLI.

B wikone npukasom AMpeKTOpa Ha3HAYaeTCs COTPYAHHK (COTPYAHUKH), OTBETCTBEHHBIH (BIE) 3
3aLMTY NEPCOHANbHBIX JAHHBIX, M ONPE/ENsIeTCs epeueHs JIHLl, A0MYIIeHHbIX K 06paGoTke
MEPCOHANIBHBIX JaHHBIX.

2.2.2. O6paboTka NepcOHaNLHBIX JaHHBIX 00YUYAIOLIMXCS OCYLIECTBASETCA A 00ecneyeH s
COOJIIO/IEHHS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB B LEJISIX MX BOCIUTAHHUS U
00yueHus, obecneueHus TMUHOM 6€30NacHOCTH, KOHTPOJIS KauecTBa 00pa3oBaHHus, MOJb30BaAHUS
JIBrOTaMH, NMPeayCMOTPEHHBIMU 3aKOHOATENECTBOM P® 1 TOKaIbHBIMH aKTaMu
aMUHHUCTPALMH.

2.2.3. ObpaboTka NEPCOHATBHBIX HAHHBIX MOYKET OCYIECTBIATHCA ISl CTATHCTHYECKUX MU
VHBIX Hay4HBIX LEJIEH TPH yCIOBUM 0053aTeIbHOr0 06e3TMUMBAHKS IEPCOHANIBHBIX  [IaHHBIX.

2.2.4. Tlpu onpenenenuy o6bemMa M CojepiKaHus, 00pabaThIBAEMbIX MEPCOHATBHBIX JaHHBIX
nwmpextop pykoBoncteyetcs Koncturyuueit Poccuiickoit ®enepanuu, TpynoBeim konekcom PO
¥ MHBIMH (heiepanbHbIMU 3aKOHAMH.

2.2.5. Mngopmauys 0 nepcoHabHBIX JaHHBIX PaGOTHHKA MPEJOCTABIISETCS AUPEKTOPY
TOJIbKO pabOTHMKOM YCTHO, JIMOO MyTeM 3aroHEHHUs PasIM4HbIX aHKET, ONPOCHBIX JIMCTOB,
KOTOpBIE XPaHATCs B JIMYHOM Jefie. Ecin nepcoHanbHble JaHHble paGOTHHMKA, BO3MOXKHO,
TOJTy4UTh TOJBKO Y TPEThEH CTOPOHBI, TO pabOTHHUK JOJDKEH OBITh yBeOMJIEH 06 3TOM He MeHee
ueM 3a Tp1 pabOUMX [IHS M OT HEro JO/DKHO ObITh IOTyYEHO MMCbMEHHOE coriacke (6o
MMCbMEHHBIN 0TKa3), KOTOPOE PabOTHHUK JAOJDKEH JaTh B TeYEHHe MATH paboumX JHEH ¢ MOMEHTa
TOJTy4EHHS COOTBETCTBYIOLIErO yBEAOM/IEHHS. B MHCBMEHHOM yBEIOMIIEHUH AHPEKTOP AOKEH
COOBLIMTE PaBOTHHKY, O LENAX, IPEIoIaraeMblX HCTOUHHKAX M CMOCOGAX MOTydeHH s
NIEPCOHANIBHBIX  A@HHBIX, XapaKTepe MOANEeNKAIINX MONYUEHUIO MEPCOHANBHBIX JaHHBIX
(HanpuMep, opopMaeHHe 3anpoca B OTAEI COLMANIBHON MOANEPIKKY HACENEHHS IS
TNpPE/IOCTABICHUS JIbIOT, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM U T.IL.) H MOC/IE/ICTBHAX OTKa3a
paboTHUKa, JaTh MICEMEHHOE COrJache Ha MX MOMy4EeHHUE.

2.2.6. JlupekTop He MMEET NpaBa Mojy4ath M 06pabaThiBaTh NEPCOHANBHEIE JAaHHBIE
yuactHukoB OIT Kacarolmuecs pacoBoi, HALMOHATBHOM MPUHAIEKHOCTH NOTUTUYECKHX
B3[JIS10B, PEJIMTHO3HBIX WM UIOCOPCKUX YORIKAEHHI U YaCTHOM JKHU3HH.

2.2.7. lnpekTop BripaBe nojiyyath i 06pabaTblBaTh JaHHBIE O YACTHOM JKH3HHU
paGOTHKKa TOMIBKO C €ro MUChMEHHOTO COIJIACHS, B CIlyHasX, HEMOCPECTBEHHO CBSI3AHHBIX C
BOMpPOCaMH TPYJOBBIX OTHOLICHHUH, B COOTBETCTBUHU O cTaTheil 24 Konctutyuuu Poccuiickoit
Denepauuu.

2.2.8. JlupeKTop He MMEET MpaBa MoJly4aTh ¥ 06pabaThiBaTh MEpPCOHABHBIE JAHHBIE
paGoTHKKaA O ero YIEHCTBE B OGMIECTBEHHBIX OOBEANHEHHSX MM EFO MPOPCOIO3HON
AEATENIbHOCTH, 33 UCKITIOUCHHEM Clly4aes, MpeyCMOTPEHHBIX (he/iepaibHbIMK 3aKOHAMHU.



i

2.2.9. Tlpu NpuHATHM pelLeHHii, 3aTparHBaroIuX uHTEepeckl yuyacTHukos OIT gupexrtop He
MMEET IpaBa OCHOBBIBATLCA HA TEPCOHAIBHBIX NAHHBIX y4acTHHKOB OIT MoTyHeHHbIX
HCKITIOUHTENbHO B PE3yNbTaTe HX aBTOMATU3NPOBAHHOM 0GPaGOTKH MIIH 3EKTPOHHOrO
MOy YEHHUsI.

2.3. Tlpu noctynyienun Ha paGoTy paGOTHUK NpPEJCTABIISET, CIIEAYIOLIME NOKYMEHTEI,
coJiepKalliie MEepCoHabHbIE HaHHBIE O cebe:

- TMacrnopT WM UHOM JOKYMEHT, yIlOCTOBCpSHOLLlHﬁ JIMYHOCTD,

- TPYAOBYIO KHIKKY, 32 HCKJIOYEHHUEM Clly4aeB, KOr/ia TPYOBOi I0roBop 3aKJIi0uaeTcs
BMEPBbIC MM PaGOTHMK MOCTYMAET Ha paGoTy Ha YCIOBUAX COBMECTHTENBCTBA;

- CTpaxoOBO€ CBHUAETEJILCTBO roCyaapCTBEHHOI 0 MEHCUOHHOIO CTpaxoBaHus;

- /IOKYMCHTBI BOWHCKOTO y4€Ta - /U1 BOSHHOOOA3aHHBIX H JIHL, OAJIEXKALIMX PU3BIBY Ha
BOGHHYIO CITyK0Y;

- JOKYMEHT 06 06pa303aﬂun, [} xBanndeaunn WK HaJIMYMH CrielHalIbHBIX 3HAaHWH WiIu
CrienHalbHOM NOATrOTOBKH,

- B OTACJIBHBIX CNlyHasX C y4eTOM crieur(uKn paboThl JEHCTBYIOIMM 3aKOHOAATENLCTBOM PD
MOXET [Pe/lyCMaTpPHBaTLCA HEOOXOAUMOCTh MPEBABICHHS MIPU 3AKIIOUEHHH TPYIOBOrO
A0roBopa AOMONHHUTENBHBIX IOKYMEHTOB (HAampuMep, MEAULMHCKOE 3aKITI0UeHHE TS JIL] B

BO3pacTe A0 18 NIeT; A5t JIKLL, 3aHATHIX Ha TAOKENbIX paGoTax M paboTax ¢ BpeAHBIMU M (HIH)
OMacHEIMH YCIIOBHAMH TPY/a, a TAkuke Ha pab0Tax, CBA3AHHBIX C JABH)KEHHEM TPAHCIIOPTA U

Ap.);

- UHH;

- CMpaBKa O CBEJEHUSIX O CYAUMOCTH;

- CBHJIETE/ILCTBO O POXKIAEHMH JeTell (NIpH HaIMUHH);

- CBH/ISTEJILCTBO O 3aKloueHkH Gpaka, 06 H3MEeHEHHH UMeHH (pamMunun, OTYECTBA);
- IOKYMEHTEI O HaIH4MK Harpaj (rpaMOThbl, MENAH, O4ETHBIE 3BaHUS, U T.11.);

- CBE/IEHHMs O COCTOSIHHH 3[0POBbS;

- ¢oro;

- MEIMLHMHCKYIO KHIKKY.

2.4. Tlpu npueme B WIKOJTY 06y4aroLuXCs, poauTeny (3aKOHHBIE NMPEJCTABUTENH)
TPEAOCTABIISIOT CEAYIOLHE IOKYMEHThI, COAEPIKALIME MEPCOHANBHbIE JaHHbIE:

- MeauuMHcKas kapta gopmet Ne26/y-2000;
- KOMHS CBUACTENBLCTBA O POXK/ICHHH peberKka (pH HATMYHK — TacropTa);

- JIMYHOE 1eJjio OGy‘{&lOLLIC]"OCﬂ, 3aBEPCHHOE MEYaThbIO MPEabIIYLILIErO o6pa303aTeanoro
YUpexKaeHuUsl,;



- BBINKCKA TEKYLIWX OTMETOK MOCTYMAIOLIErocs Mo BCEM M3y4aBLIMMCS IPEAMETAM B
npe/piayieM o6pa3oBaTeIbHOM YUPeXKIEHHH B Cllydyae nepeBoa 00y4alolerocs B TeUeHHH
y4ue6GHOro roza;

- IOKYMEHT roCy1apCTBEHHOro 06pasiia (aTTecTaT) 06 OCHOBHOM 001eM 06pa3oBaHuy (Npu
npueme B 10,11 (12) knaccer).

Kpome Toro:

1) Ins npoxkuBarolMX Ha 3aKperIeHHON 3a LIKOJIOH TEPPUTOPHK HEOBXOITUMO |
NPEAbSBUTH TOKYMEHT, YOCTOBEPSIOLINH PErHCTPALIMIO 110 MECTY JKMTENLCTBA
(CBUAIETENBCTBO O PErMCTpPALIMH WK BBIIHCKY M3 IOKBAPTUPHOM KAPTOUKH, JOMOBOM
KHMI'H);

2) [ing He npOKMBAIOIIMX HA 3aKPETJIEHHOM 3a IUKOJIOH TepPUTOPHH HEOGXOIMMO
NpeaBSIBUTE JOKYMEHT, yOCTOBEPAIOIIMH PErMCTPALIHIO [0 MECTY NpeGbIBAHMS
(CBHIETENLCTBO O PErkCTpaLKy).

Caenienns 0 ponuTesnsx (3aKOHHBIX TpeCTaBUTENEH) 06YUaOLIErocs:

- ®HO;

- IOMAallIHW#H ajipec;

- Tenedon (pabounii, JoMaLHNA, MOGHIIBHEIH).

2.5. 3anpewaetcs TpeGOBATE OT JIHIIA, IOCTYMAIOLIEr0 Ha paGoTy (MK 06yueHHe), IOKYMEHTbI

_ MOMMMO npeaycMoTpeHHbIX TpynoBeiM kojexcom PO, HHBIMH (eaepanbHBIMU 3aKOHAMH,
ykasamu [Ipesuzenta Poccuiickoli Defiepauyu u moctaHoBneHusIMU IIpaBuTenscTRBa

Poccuiickoit ®enepanuu.

2.6. Tlpu 3aKJTOYEHNH TPYAOBOrO JOTOBOPA H B XOJE TPYHOBOH AEATENBHOCTH MOYKET
BO3HHUKHYTb HEOOXOIMMOCTD B NPEIOCTABIEHHH PAGOTHUKOM J0KYMEHTOB:

- 0 BO3pacTe JETei;

- 0 OepeMEHHOCTH JKEHILMHBI;

- 00 MHBaJIMAHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE CeMbH;

- 0 HEOOXOJMMOCTH yX0/ia 3a GOJIbHBIM YJIEHOM CEMBH;

2.7. ocne Toro, kak Gy/eT NPHHATO pelleHre O pueMe paGoTHYKA Ha paboTy, a Takke
BIIOC/IE/ICTBUHM B NPOLIECCe TPYAOBOH AEATENEHOCTH, K IOKYMEHTaM, COAEpPIKAIUM
TNepCOHANBHBIE JIaHHBIE PAOOTHHKA, TAKOKe OYIyT OTHOCHTHCS:

- TPYAOBO¥ JI0rOBOp;

- IpHKa3 o0 npueme Ha paboTy;

- TPpHKa3kel O MOOLIPEHUAX W B3bICKAHUSX;



- YAIOCTOBEpPEHHE rpaIaHHHA, IOMIEKALIETO PU3BIBY HA BOECHHYIO cnyxO0y UK BOEHHBIH
ouner;

- TpHKa3kl 06 H3MEHEHUH YCIIOBHIA TPY/IOBOrO IOrOBOPA;

-__KapTo4yka yHH@HgH[!CBaHHOﬁ QDOQMH T-2. yrBepkneHHas NOCTaHOBJAEHUEM ["ockoMceTaTa

Poccuu o1 05.01.04 Nel;

- JIMYHBIH JIMCTOK 10 yYeTy KaJpos;

- laHHbIe 00 aTTecTallu pabOTHHKA.

2.8. Iocie Toro, Kak 6yAeT NPUHATO PCLICHKE O 3aYHCIICHNH 00Y4aIOIIErocs B KONy, a TAKKE
BIOCJICACTBIH B NpoLecce 00y4eHns, K J0KyMEHTaM, CoAepIKaILiM TIEPCOHANIbHBIE JJaHHbIE
obyuaromierocs, Takke 6y1yT OTHOCHTHCS:

- IPHKa3 O 3a4MCIIEHNH B LUIKOJY;

- NPHKa3bl, CBA3AHHBIE C MPOXOXKAEHHEM 0OyUeHHs 06yUaloIerocs;

- IOKYMEHTBI O HaIMYUKM Harpaj (rpaMoThbl, MeJaH, MOYETHBIE 3BAHUS U T.0.);

- TabeJln yCreBaeMOoCTH, MOCEaeMOCTH;

- CBE/IEHHA 00 yyacTHe B OJTMMIUA/AX, IPaHTaXx, KOHKypcax u T.J.;

- auHble 06 yuacTtue B ETD/THA, HH(POPMALHUS O BBITYCKHUKAX, HX HTOrOBOI aTTecTaluu.
2.9. Bee COTpYAHUKH, UMEIOLLKE DOCTYN K NEPCOHABHBIM JaHHBIM CYGHEKTOB, 06s3aHbI
TnoAnMcath CoralieHHe 0 HepasrilallleHHk MepCOHANbHBIX JaHHBIX. ®Dopma cornaieHus o
HEpasralleHnH NEPCOHANBHBIX JaHHBIX MPEACTABIEHA B MPUIIOKEHMH Nod HaCTOSILETO
[TonoxeHus.

2.10. B uensix uHdopMatuoHHOro o6ecneueHus MOTYT CO3/1aBaThCs 0OLIEOCTYHbIE
MCTOYHUKH MEPCOHAJIBHBIX JaHHBIX (B TOM YHCIIE CIPABOYHUKHY, 9NIEKTPOHHbIE Ga3el). B
O01UEAOCTY HbIE HCTOUHUKH TIEPCOHANBHBIX JaHHBIX MOTYT BKJTFOYAThCS:

215 pabOTHHUKOB:

d)aMPIHHﬂ, HMS, OTYECTBO, JOJDKHOCTB, Cﬂy)KCGHI:IC TeJ'le(l)OHBI, aapec SHCKTPOHHOﬁ TNOYTEI,
(l)OTO, o6pa305aﬂue, CIIELHaIbHOCTb, JaHHEIE O Harpajgax M rno4eTHbIX 3BaHUAX; |

JUisl O6yHaroLUXC:

(amunus, ums, oT4eCTBO, MHpOPMALWs O HaGpaHHbIX 6auiax, pesyabTaTax ONUMIHa,
MOHUTOPHHIOB, TEKYLIMX OLEHKaX, (hOTO, JAHHBIE O HATPAAaX K [OYETHBIX 3BAHUIX.

Hpyrue nepcoHanbHble HaHHbIE (Hanpumep - nata pOXAEHUA U T.1.) MOTYT BKJIOUATCS B
CMpaBOYHMKH TOJIBKO C MUCHMEHHOIO COrJIachs pabOTHHMKOB, 0GYYaIOLIHXCH.



3. IIpaBuJia XpaHeHHs] W 3aIUTAa IePCOHAIBHBIX JAHHBIX
paboTHukoB u cyobexkToB OII

3.1. TlepcoHanbHble gaHHble PabOTHUKOB (00yHalOWIMXCs) XPaHATCS Ha OYMaXKHBIX HOCHTENAX
B ClELMAIbHO OTBEJACHHOM MOoMelleHHH. JInuHbIe Jie/1a yBONeHHBIX (MEPEeBEIEHHbIX)
paboTHUKOB (00YHaIOIMXCS) XPAHATCS B TOM )K€ NOMELIEHHH.

3.2. KoHKpeTHbIE 0653aHHOCTH 10 BEACHUIO, XPAHEHHIO JIMUHBIX €1 pa0OTHUKOB, B TOM 4KCIIe
YBOJIEHHBIX (IIEPEBE/ICHHBIX), 3aMOJIHEHHIO, XPAHEHHIO M BbIJaue TPYHAOBBIX KHIKEK, HHBIX
JIOKyMEHTOB, OTPa)KaIOLIMX IepCOHaNbHbIE JaHHble PabOTHUKOB, BO3IAraloTCs Ha
JIeJIONPOU3BOAUTEISL.

3.3. B OTHOIIEHHH HEKOTOPBIX I0KYMEHTOB JEHCTBYIOIIMM 3aKOHOAATENbCTBOM PD MoryT ObITh
YCTaHOBJIEHBI HHbIE TPeOOBAHMS XPAHEHHUS, YeM MpPeaycMOTpeHo HacTosmuM [Tonoxennem. B
TAaKKMX CIy4asx cieayeT pyKOBOJACTBOBAThCS MPABUIIAMH, YCTAHOBIEHHBIMH COOTBETCTBYIOLIMM
HOPMATHUBHBIM aKTOM.

CaenieHus Y4aCTHHUKOB OIT 1wKonbl MOTYT XpaHUTHCS HA 3JIEKTPOHHBIX HOCHTEJIAX —
SJIEKTPOHHBIE 0a3bl JaHHBIX, U1 BEACHUS SJIEKTPOHHBIX JKypHaJIOB, OTYETHOCTEH 1O
YCNEBAaeMOCTH, MOCELIAEMOCTH U T.A.

3.4. Tlpu mosy4eH!H CBEACHHMN, COCTABISIOIMX MePCOHabHble NaHHbIe yqacTHHKOB OIl,
JIOJDKHOCTHBIE JIMLA IIKOJIBI HMEIOT MPaBo MOJTy4aTh TOJIBKO T€ MEPCOHANbHBIE JIaHHbIE,
KOTOpbIe HEOOXOAUMBI 15l BBIMOJHEHHS! KOHKPETHBIX QYHKLMI, 3a1aHUM.

3.5. 3ammra WHPOPMALIMK O MEPCOHANBHBIX JAaHHBIX.

3.5.1. COTpyAHMKH LIKOJBI, UMEIOLIKE JOCTYI K MEPCOHATBHBIM JaHHBIM, 0053aHbI
NPUHUMATh HEOOXOIMMbIE OPTraHU3ALMOHHbBIE ¥ TEXHHYECKHME MEPBI [JIs 3aLlMThI
NEepCOHANBHBIX [aHHBIX OT HEMPABOMEPHOIO MIIM CITy4aHOro A0CTYyMNa K HUM, YHHUTOXKEHHU,
monuduLMpoBaHus, O1I0KUPOBaHHs, KOTIMPOBAHHS, PAaCTIPOCTPAHEHH!S, & TAKIKE OT MHBIX
HEMPaBOMEPHBIX NEHCTBUI B OTHOLIGHUH JaHHOH MH(pOPMaLMH.

3.7.2. OTBeTCTBEHHBIE 3a OpraHu3aLKio 00paboTKH NEPCOHAIBHbIX AaHHBIX 00eCIeYnBalOT
clieflyloluie Mepsbl 1o 3aiuute HHopMaLuy, XpaHsiuelcs B uHGOpMaLMOHHOI cucTeme
NEPCOHANIBHBIX JaHHbIX B LLIKOJE:

- OrpaHu4yeHuEe CETEBOro A0CTYyIa Ha CEPBEP AJIA ONPEACTICHHBIX 0JIb30BaTelIeH;

- OpraHu3aLMio B OTAEIFHOM CErMEHTE CETH BCEX KOMITBIOTEPOB 10JIb30BAaTENEH U CEPBEPOB C
OrpaHUYEHHBIM JOCTYNOM U3 (PU3UUECKON CETH LIKOJBI;

- OPraHM3alMI0 KOHTPOJIS TEXHUYECKOTO COCTOSHUS CEPBEPOB H YPOBHEH 3allUThI 1
BOCCTaHOBJIEHUS UH(OpMALUK;

- NPOBE/ICHHE PEryJIIPHOTO KOMUPOBaHUs HHPOPMALMH Ha BHEIIHHE yYCTPOICTBA Pe3epBHOIO
XpaHeHHs: HH(OpMAaLH;

- BEJEHME ay/uTa JIeliCTBUI MoNb30oBaTeliell 1 CBOEBpeMEHHOe OGHapy keHHe (aKkToB
HECaHKIIMOHMPOBAHHOTO A0CTYMNa K HH(OpMAaLKH.



3.5.3. CoTpyAHMKH ILIKOJIBI, MMEIOLINE JOCTYI K MepCOHANBHBIM JIaHHBIM, NPH M10JIb30BAHHH
JI0CTYrnoM B ceTb MHTEpHET 06513aHbl TPUHUMATH MaKCUMAaIIbHbIE MEpEI 110 06eCeUeHHIO
6e30macHOCTH.

4. IIpaBuja nepeiayn NepcoOHANbHBIX AaHHBIX ydacTHHKOB OIL

4.1. TIpu nepenaue nepcoHaNbHBIX AaHHBIX ydacTHHKOB OIl, MeroLue 10CTyn K
NEPCOHANBHBIM JaHHBIM, JAOKHBI COOMIOAAT CleLyolue TpeOOBaHHUS:

4.1.1. He coobumate nepcoHanbHble naHHbIe ydactHuka OIl Tpetbeil cropone 6e3
NMCbMEHHOrO cornacus paboTHuKa, cydbexra OIl, 3a HCKITIOUEHHEM CiTyYaeB, KOria 310
HEOOXOIMMO B LIEJISX MPEeyNpekeH s yrpo3bl )KM3HH W 310poBbIo yuacTHuka OII, a Takke B
ApYTHX Cllyyasx, npeaycMoTpeHHbIX TpyaoBbIM KOfekcoM PO uiu HHBIMH (pefepaibHBIMK
3aKOHaMH.

Vuureisas, uto TpynoBoii koneke PO He onpezesnseT KpUTEpUr CHTYALUH, 1PeCTaBIsSIOLINX
YIpO3y JKM3HH WM 30pOBbI0 ydacTHUKaA OIT JUpeKTop LIKOJBI B KaXJOM KOHKPETHOM Cllyyae
JIENIaeT CaMOCTOSATENbHYIO OLIEHKY CEPbE3HOCTH, HEMHHYEMOCTH, CTENEHH TaKoH yrposbl. Eciu
JKe JIMLO, 0OpaTUBILEECS C 3aMPOCOM, HE YIOJTHOMOUEHO (peiepabHBIM 3aKOHOM Ha TMOJTy4eHHe
NepcoHaNbHBIX NaHHbIX yuyacTHHKa OIT 1MG0 OTCYTCTBYET MMCHMEHHOE COTJIACHE YYaCTHHKA
OIT Ha npefocTaB/eHHE €ro MEPCOHANBHBIX CBEACHHMH, G0, 10 MHEHHIO AMPEKTOPA IIKOJbI,
OTCYTCTBYET yrpo3a JKM3HH M 310poBbI0 yuacTHiKa OIT qupekTop 06s3aH 0TKa3aThb B
NPENOCTABJIEHUH TEPCOHAIBHBIX NaHHBIX JIULY.

4.1.2. He coobwmatk nepcoHajbHble AaHHBIE paboTHHKA, cyobekta Ol B KoMMepUECcKHX
uensx 6e3 ero NMCbMEHHOrO COryacusl.

4.1.3. TlpeaynpeanTs UL, MOMYYAIOUMX MepCoHaNbHbIe JAaHHble yuacTHuka OIT 0 ToM, uto
9TH JAHHBIE MOTYT OBITh HCIOJB30BAHBI JIMIIb B LEJSX, JJIsl KOTOPBIX OHH COOOLIEHBI, U
TpebGoBaTh OT STHX JIUL TOATBEPIKACHUsI TOTO, YTO 3TO MPABUIIO COBIOEHO.

4.1.4. OC}’[U,CCTBJIHTI: nepenavyy nepCcoHajibHbIX JaHHBIX B Mpejenax IIKOJIBI B COOTBETCTBHHU C
HactosuM [lono)keHueM.

4.1.5. Paspewath 1OCTYN K MEPCOHAJIbHBIM JaHHBIM y4acTHHUKOB OIT TONBKO TeM JMLaM,
KOTOPBIM HEOOXOMM JI0CTY K MEPCOHANBHBIM JaHHBIM ISl BBITIOJIHEHHS CITyKEGHBIX
(TpynOBbIX) 06A3aHHOCTEM, MPH 3TOM YKa3aHHbIE JIULA JA0JDKHBI KMETh MPABO MOMYYaTh TOJIBKO
Te NepcoHallbHble JaHHble ydacTHuKa OIl KoTopele HEOOXOAMMBI ISl BBITOIHEHUS
KOHKPETHBIX (DYHKIHMIA.

4.1.6. He 3anpamupath HHQOPMALIHIO O COCTOSHHUM 310pOBbs yuacTHUKa OIT, 32 MCKITIOYEeHHEM
TEX CBE/ICHUH, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBIMIONHEHHUS paGOTHUKOM
TPY10BO# (DyHKLMH.

4.1.7. Tlepenasate nepcoHasbHEIC JaHHbIE PaGOTHHKA €ro NMPeACTABUTENIO B TIOPS/IKE,
ycraHoBiieHHoM Tpynosbim konekcom P® u HactosiummM [loi0XKeHHEM W OrpaHMYMBATH 3TY
MH(OPMALIMIO TOJBKO TEMH MEPCOHATBHBIMU JAHHBIMU paGOTHHKA, KOTOPbIE HEOOGXOAMMBI
1JIs1 BBITIOJIHEHHMS! YKA3aHHBIM MPEICTaBUTENEM ero QYHKLMM.

4.2. Tpe6opanus n.4.1. TlonoxkeHHs He MOANEKAT U3MEHEHHIO, HCKITIOUEHHUIO, TaK KaK
SABJSAIOTCA 0043aTENbHBIMU 11 CTOPOH TPY/IOBBIX OTHOLLEHHMI Ha OcHOBaHUH cT. 88 TK P®D.

5. O6a3anHOCTH PA0OTHHKA W JHPEKTOpA.



5.1. B uenax obecneyenus JOCTOBEPHOCTH NEPCOHANBHBIX AaHHBIX PaGOTHMK 06s3aH:

5.1.1. Ilpu npueme Ha paboTy NpesoCcTaBUTh paGOTOJATENIO MOMHBIE JOCTOBEPHbBIE JAHHBIE O
cebe.

5.1.2. B ciiyuae u3MeHeHus CBE/IEHMH, COCTaBIISIOIMX NEPCOHAJIbHBIE IaHHBIE,
HE3aMEUTMTEbHO NPEJIOCTaBUTh NAHHYIO MH(OPMALMIO CMIELMATUCTY 10 KaJpaM.

5.2. Tupextop obsi3aH:
5.2.1. OcywiecTBIATh 3alIUTY MEPCOHANBHBIX JAaHHBIX PaGOTHHKOB.

5.2.2. O6ecneunTs XpaHeHHe NepPBHYHON Y4ETHOH JOKyMEHTALHMH 110 YUeTy TpyJa M ero
OnIaTkl, K KOTOPO# B 4aCTHOCTH, OTHOCATCS IOKYMEHTbI 10 YUETy KaJpoB, JOKYMEHTEI 110 YUeTy
HCTIOJIb30BAHHS pab0o4ero BpeMEHH M pacyeToB ¢ pabOTHUKAMH 110 Ofuiate Tpyaa U ap. Ilpu
5TOM MEPCOHANIbHbIC JaHHBIE HE JOJDKHBI XPAHUTHCS JOMBLIE, YEM 9TO ONPABIAHO
BbINOJIHEHUEM 3a/1a4, [UIs1 KOTOPIX OHM COOMPAUCh, HIIH JOJbLLE, YeM 9TO TpebyeTcs B
MHTEpecax Jiull, O KOTOPbIX COOpaHbl JaHHBIE.

5.2.3. 3anonxenue JOKYMEHTALMH, COAEp)Kalllell MepcoHalbHble JaHHBIE paGOTHHKA,
OCYHIECTBIIATE B COOTBETCTBUU C YHU(UIMPOBAHHBIMU (JOPMaMH NEPBUYHON YUETHOI
JIOKYMEHTALMH 110 yYETy TPyJa M €ro OIuIaThl, yTBEPXKIEHHBIMH TOCTAHOBICHHUEM
I'ockomcrara Poccun ot 05.01.04 Nel.

5.2.4. Tlo nuceMeHHOMY 3asIBNIEHUIO paGOTHHKA HE MO3/IHEE TpeX PaboUkX AHeil Co AHs nojaun
9TOrO 3asBJICHHUS BBIAATE KOMMU JOKYMEHTOB, CBA3aHHBIX ¢ paboToit H o6ydeHuem (Komuu
NpHKa3a o npueMe Ha paGoTy, PUKA30B 0 riepeBojiax, npykasa o6 yBOJIbHEHHH C paGOThI;
BBIMMCKY U3 TPYIOBOH KHHIKKH; CIIPABKH O 3apabOTHOM IUIaTe, O HAYKMCIEHHBIX M (haKTHIeCKH
YTUIAYCHHBIX CTPaXOBbIX B3HOCAX Ha 00A3aTe/IbHOE MEHCHOHHOE CTPAaXOBaHHE, O MEPHOJIE
paboTsl y manHoro paGotomatens W apyrue). Komuu 10KyMEHTOB, CBA3aHHBIX ¢ paGoToii,
AOIDKHBI OBITh 3aBEPEHbI HAIEKALIMM 00Pa3OM M MPEeNOCTaBIATLCA PaGOTHHKY GE3BO3ME3HO.

6. IlpaBa paGoTHUKOB, cyObekToB OII B LeJIsIX 3a1HUTHI MePCOHATbHBIX
JaHHBIX

6.1. B uensax o6ecrnieuenus 3alIUThl MEPCOHANIBHBIX JAaHHBIX, XPaHALUXCS y
aJMHUHUCTpALIMH, YYaCTHUK OIT umeer npaBo:

6.1.1. TpeGoBath NosHyI0 HHPOPMALHIO 06 MX NEPCOHANBHBIX [AHHBIX M obpaboTke 3THX
JIAHHBIX.

6.1.2. TpeGoBaTh MCKIIIOYEHHE U HCIIPABEHHE HEBEPHBIX MM HETIOIHbIX
MEpCOHANBHBIX IaHHBIX, a TAKKE JaHHBIX, 06pab0oTaHHBIX ¢ HapyLIeHHeM TpeGoBaHMil
3aKoHozaTenbCTBa. [Ipu 0TKa3e aIMMHUCTPALMH HCKIIOUNTH UM UCTIPABUTH [IEPCOHAbHBIE
Aannble, ydacTHUK OIT uMeeT npapo 3agBUTH B MMCEMEHHON QOPME aIMHHUMCTPALIMH O CBOEM
HECOIJIACHHU C COOTBETCTBYIOLIMM OGOCHOBAHMEM TaKOTO HECOTJIACHSL.

6.1.3. TpeGoBaTh OT aIMHHUCTPALIUK U3BEILEHHUS BCEX JIHLL, KOTOpEBIM paHee Oblin
COOGLUEHBI HEBEPHBIE HITM HETONHBIE NIEPCOHANbHBIE JaHHbe yuacTHuka OIT, 060 Beex
TMPOU3BEJICHHBIX B HUX UCKJIIOYEHHUSX, UCTIPABJIEHUX WM JOTOIHEHHSX.

6.1.4. O6xanoBath B Cy1e6HbIX MHCTAHIMAX JHOObBIE HENpaBOMEpPHBIE IEUCTBUS WITH
0e3nefcTBIS aIMHHUCTpALIMH NPH 06PaGOTKe M 3alUTe MePCOHANBHBIX AAHHBIX yuactHuka OIT.



6.1.5. TpeGosats BO3MEIUCHHE YOBITKOB 1 (1H) KOMIMEHcaLmio MopabHOro Bpena B
CyneGHOM nopsike.

6.1.6. Ha cBoGoausrii GecriaTHbli AOCTYI K CBOMM TIepCOHAbHbIM JlaHHBIM, BKJIIOYas
TpaBO Ha IMoJly4eHHe KONuii M1060i SaIuCH, Coepikallell MepcoHabHble anHbe paboTHuka,
3a UCKITIOYEHHEM Cllyyaes, TPEAYCMOTPEHHBIX (hefepanbHbIM 3aKOHOM.

6.2. Ponutens (3aKkoHHbii NpeAcTaBuTENb) 06s13aH cooGmars aAMHHUCTPALMY CBelEHHS,

KOTOpbI€ MOT'YT MOBIMATE Ha TIPUHAMAEMbIe aMHHUCTpaLHeit PELIEHNS B OTHOLIEHHK
obyuaroierocs.

7. OTBeTCTBEHHOCTD 32 HapylleHne HOpM, peryIupyomux noJIyyenue,
o0paGorky mu 3AIATY NePCOHANLHBIX NAHHBIX y4actHukos OII.

3aKOHaMH.

8. 3akmounTeapupre M0JI0KEHH ST

8.2. Hacrosimee Ionoxenue nosoautes N0 cBeNIeHnst BeeX yyacTHukoR O,

8.3. Ilo paboTHuKoB, AOMYIIEHHBIX K 06paboTke NEPCOHANILHBIX JAHHBIX, HACTOsIIee
[onoxenue nosoautes MO POCIIHCE.

Ipuuat Ha nencosere or 10.01.12 nporokon Ne3
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