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I. Obmue moaosxeHns

1. bubnmoTteka gBngercsa CTPYKTYPHBIM NMOApa3/ie/ieHHeM OCHOBHOH o0pa3oBaTellsHO MIKOIIEI
(nanee — MIKOJA), YYACTBYIOIIHM B y4eOHO-BOCIHTATENLHOM MPOLIECCe B Lenax obecneyeHns
NpaBa YYaCTHHKOB 00pa30BaTEILHOIO nponecca Ha OecniaTHoe noas3oBaHHe OuOMHOTEYHO-
HHPOPMALIHOHHEIMH PECYPCaMH.

2. llesrenprocTs OHOIHOTERH (nanee — mKobHas OMOIHOTEKa) OTpakaeTcs B yCTaBe MKOJEL.

3. lenn mkoneHO OHOIMMOTEKH COOTHOCATCH € [E/IAMH IKONL: GopMHpoBaHHe oD
KYJAbTYPhl THYHOCTH 00YHAIOUMXCS HA OCHOBE YCBOCHHS 00A3aTe/ILHOIO MMHHMYMa
coJepaanus 001eo0pa3oBaTe/IbHEIX IPOrPaMM, HX aJanTaliMs K #H3HH B 00IeCcTRe, CO3IaHNe
OCHOBBI JI/I1 OCO3HAHHOTO BBIDOPA H MOCNEAYIOWEr0 0CBOSHHS NPodecCHOH AllbHBIX
00pazoBaTeNBHEIX MPOTPAMM.

4. lllkonsHas OHONHOTEKA PYKOBOJCTBYETCA B CBOEH JeATE/IBHOCTH (elepanbHBIMH 3aKOHAMH,
yKasam# H pacnopskennamu [lpesnnenta Poccniickoii @enepannn, nocTaHoBICHHAMH H
pacnopsskenHamu [Ipasutenscrea Poceniickoii @enepaunn, pemennavu MunHCTEpCTRa
oOpazosanud Poccuiickoii @enepanny, HHCTpYKIHAMH MHHHCTEpCTBA HHOCTPAHHBIX J1€
Poccmiickoii denepaliny, YCTABOM ITKOTEI, TION0kKEHHEM 0 OHONHOTEKe, YTBEPHKICHHBIM
JIMPEKTOPOM LIKOJIEL

5. Topsanok moas30BaHHA HCTOYHHKAMH HH(POPMALIHH, NEPEYEHL OCHOBHBIX YCJIYT H YCJIOBHA HX
npegocrapieHus onpenesores [onoxenneMm o wkonbHoH Oubnnorexe u [papunamu
MOJB30BAHAA MIKOIBHOH OHOMTHOTEKOH, YTBEPKIACHHBIMH IHPEKTOPOM IIKOITHL.

6. lllkona HeceT OTBETCTBEHHOCTE 3a JOCTYITHOCTE H KadecTBO OHOMHOTETHO-
uH(popManHOHHOTO 0bCTYKHBaHHA OHOMHOTEKH.

7. Opranunzaiins oGCIyKHBAHAA YHaCTHAKOB 00pa3oBaTeIEHOTO Tpolecca MPOH3BOINTCA B
COOTBECTCTEBHH C IPaBHITaMH TEXHHEKH 0e30MacHOCTH H NpOTHEOIIKADHBIMH., CAHHTAPHO-
THTHEHHYECKHMH TpEﬁGBﬂHHﬂMH.

Il. OcHoBHEBIC 31241
9. OCHOBHBIMH 3a1a49aMH LIKOJIbHOH OHOIHOTEKH SABIAIOTCH:

a) odecrneveHHe y4aCTHHKAM 00pa3oBaTelIbHOro Mponecca — 00y4alomuMes, nelarori4eckKium
paCoTHHKAM, POLHTE/IAM (HHBIM 3aKOHHBIM [TpeAcTaBHTENSM ) o0y4aiomuxcs (Janee —
NONBE30BATEAM) — AOCTYNA K HHOOPMAIHH, 3HAHHAM, HACAM, KYIbTYPHBIM LEHHOCTAM
NOCPEICTEOM HCNOIL30BAHKA OHOMHOTEYHO-HHPOPMAIITHOHHEIX PECYPCOR LIKOJIB HA PAXTHYHBIX
HOCHTENAX: OyMaxHOM (KHHaKHBI Gona, PoHa nepHogHYec KX H3JaHuiT); KOMMYHHKATHBHOM
(KOMIIBIOTEPHBIE CETH) M HHBIX HOCHTEAX:

6] BOCHHTAHHE KYJIBTYPHOIO H rPARIAHCKONO CaMOCO3HAHHA, MOMOLIE B COLHATH3AIHHA
ﬂﬁ}fqammemcﬂ, PAIBHTHH €0 TBOPYECKOr0 MOTEHLIHATA,



B) GopMHpOBaHHAE HABBLIKOB HE3ABHCHMOTO GHOTHOTEYHOTO MOMB30BaTeNd: 00yUeHHe NIOHCKY,
o160py H KPHTHYECKO# OlIEHKe HH(OpMALIHH,

) COBEPIIEHCTBOBAHHE NPEIOCTABIACMBIX GHOMHOTEKOMH yeIyr Ha OCHOBE BHEIPEHHA HOBRIX
HHGOPMALHOHHBIX TEXHOMOTHI H KOMITBIOTEPH3ALIH GubmioreuHo-nHpOpPMALIHOHHBIX
npoueccos, opmMHpoBaHUe kompopTHOii OnGaMOTEUHO CpebL.

111. OchoBabie GyHKIHH
10. Jins peanm3aliiy OCHOBHBIX 3aja4 OubiHoTexa:
a) opmupyeT (HOHA ubanoTeUHO-HHPOPMAIIHOHHEBIX PECYPCOB LIKO/IBL:

* KOMTIIEKTYeT YHHBEPCAIbHEIH (GOH] yIeOHBIMH, XyA0KECTBEHHEIMH, HAYTHLIMH,
CMPABOYHBIMH, NEArOrMHeCKHMH H HAYTHO-NIOMY IAPHEIMH JOKYMEHTAMH Ha TpaJHIHOHHEIX H
HeTPAIHIIMOHHBIX HOCHTENSX HH(POPMALHH;

« nonoaaset Gpon HHGOPMALHOHHBIMH PECYPCAMH CETH WaTepHeT:
6) coznaeT HHGOPMAITHOHHYIO TIPOAYKITHIO:
* OCYIIECTRIAET AHATHTHKO-CHHTETHHECKYIO nepepalboTky HHpopMannu;

* OPraHu3yeT H BEIET cipaBo4yHO-01u0Horpad HuecKni annapar: KaTaloru (ardaBHTHBII,
CHCTEMATHYECKHIT), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTCKY crareil, TeMaTHYECKHE
KAPTOTEKH), 3/IEKTPOHHBII KaTanor,

» pazpabaThIBAET PEKOMEHIATE/ILHEIC GuGamorpaduueckne nocodus (CHHCKH, 0030pbI,
yKas3aTeNnH H T.1L.);

« oBecrieunBaeT HHQOPMHpPOBAHKE NOJB30BaTENeH 00 HHPOPMAIHOHHOH NPOAYKIIHH,

B) ocyuecTriIseT Au{depeHIHpOBAHHOE ubanoTeHO-HHGOPMAHOHHOE 00CIYKHBAHHE
00yHaIOIIHXCH:

« oprasusyeT o0ydeHHe HaBBIKaM HE3aBHCHMOTO GUGIHOTEYHOro MONB30BATENS H NoTpedHTe N
ui(OpMAIHH, CONEHCTBYET HHTErPallii KOMILIEKCa sHAHAH, yMenuil 1 HABBIKOB paboTHI ¢
KHUTofl 1 HHpOpMaLHei;

« oKaIRIBaeT HHQOPMAIMOHHYIO MOUIEPHKKY B pellleHHH 3a/1a4, BO3ZHUKAOIIMX B [IPOIECCe HX
yueOHOH, camoo0pasoBaTe/IHO#H H JIOCYTOROH NeATENbHOCTH,

r) ocymectriseT AupdepeHuHpoBaHHOe GubHoTedHO-HHbOPMAITHOHHOE 00CTyKHBAHHE
rnefarormuecknx paboTHHKOB:

« BRIABISET HH(OPMAIIHOHHEIE TOTPEOHOCTH M YIOB/IETBOPACT 3aPOCHL, CBA3AHHBIE C
0OyueHHEM, BOCIIHTAHHEM H 3/I0POBEEM lleTeH;

« BEISB/ISICT HHOPMALlMOHHEIE MOTPEOHOCTH M YIOBIETBOPACT 3aNpOCk] B obnacti
[e1ArorHYeCK X HHHOBAIHHA H HOBBIX TEXHOJIOTHIL;

+ cogeitcTayeT npodeccHOHANBEHOH KOMIICTCHIHH, [MOBBIIEHHIO KBalH(HKAIHH, IPOBEICHHID
4TTeCcTallHH;

« coanaeT GaHK nejarornueckoil HEGOpMAaIHH Kak OCHOBbI €/IHHOH HHGOPMAITHOHHOH CITy KO
obmeoGpa3oBaTebHOTO YMPEKACHHS, OCYIIECTBIAET HAKOILIICHHUE, CHCTeMaTH3allHIo
uHOPMALMH TIO IPEMETaM, Pa3e/iaM i TEMaM;

* OpraHu3yeT J0CTYN K DaHKy nesarornyeckoil HHgopManui Ha JO0BIX HOCHTEIAX, IPOCMOTP
IMEKTPOHHLIX BEPCHH Me1arorH4ecKux H31aHHIH;



* OCYILECTRIAET TeKyiee HHOpMIpoBaHHe (JIHH HH(pOPMALKH, 0030phl HOBBIX MOCTYTLIEHH I H
nyOnukaumii), nadopMHpoOBaHHE PYKOBOICTBA LIKO/EL 110 BOIIPOCaM YIIPABJIEHHA
00Opa3oBaTeabHbIM MIPOLIECCOM;

* criocoBCTBYET MPOBEAEHHIO 3aHATHH Mo (POPMHPOBAHHIO HHMOPMALIHOHHOH KYIBTYPHI;

1) ocymectsaser auddeperunpoanioe OHOIHOTEYHO-HHDOPMAIIHOHHOE 00CTYKHBAHHE
posmTesiei (HHbIX 3aKOHHBIX MPEACTABHTENRH) 00YaIOMXCH:

* VIIOBJIETBOPAET 3aNPOCH] MOMNb30BaTeNeli H MHGOPMHPYET 0 HOBEIX MOCTYIUICHHAX B
OuONHOTEKY:

* KOHCYIIETHPYET IO BONPOCAM OpTraHH3alHH ceMeHHOro YTeHHA, 3HAKOMHT C HH(l)ﬂpMHl‘[HEﬁ mo
BOCTTHTAHHIO IETEH,

* KOHCYJILTHPYET IO BOMMPpOCaM }"lﬂ'ﬁl‘[blx H3IAHHH Ui ﬂﬁyqamumxcﬂ.

IV. Opraumsanus 1eareabHocTH Ol aH0TeKH

11. lllkoneHas GubnHoTEKa MO CRBOEH CTPYKTYpe AenHTCa HA a0OHEMEHT, YHTANBHEIR 3471, oTaen
yueOHHKOB H OT/e/ METOAMYECKOll INTepaTyphl O TIPEIMETAM.

12. bubnuoreuno-uHGOpMaHOHHOE 00C/TYKHBaHHE OCYIIECTBAAETCA Ha OCHOBE OHOIHOTEYHO-
HHPOPMAIIHOHHEIX PECYPCOB B COOTBETCTBHH ¢ YHeOHBIM M BOCIIHTATEILHEIM [UTAHAMH LIKOJBI,
NporpaMMaMy, [IPOeKTaMH H TIaHoM paboThl MIKONBHOH DHOIHOTEKH.

14. B nensx oGecnedenns MoaepHuzaliy OHOIHOTEKH B YCIOBHAX HHQOPMATHIALIHH
o0pa3oRaHHs M B NpeJeNiax Cpe/CTs, BEUIeNSeMbIX YUPeInTeIaMu, mKona obecneynsaeT
OubnHOTEKY:

* rApaHTHPOBAHHEIM (PHHAHCHPOBAHHEM KOMILIEKTOBaHHA GHOAHOTEUHO-HH(DOPMAIIHOHHBIX
pecypcoB (B cMeTe yupeikIeHHS BBIBOAHTCA OTAENAbHO);

* HeoOXOAMMBIMH CITY#eOHBIMH H IPOH3BOACTBEHHBIMH MOMEIIECHHAMH B COOTBETCTBHH CO
CTPYKTYpOii GHOIHOTEKH H HOPMATHBAMHE [0 TEXHHKE DE30MacHOCTH IKCITY ATALHH
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOI BIaAKHOCTH, 3aNLUICHHOCTH OMEIICHH S, KOPPO3HOHHO-

AKTHBHBIX IPHMECEi HIIH 3JIeKTPONpoBoAsLleil ILUIH) H B COOTBETCTBHH C MONOKEHHAMH
CanllaH;

* TEEKOMMYHHKALHOHHON ¥ KOMHPOBAIEHO-MHOKHTETBHOH TEXHHKOH W HEOOXOMMBIMH
NpOrpaMMHEIMHE IPOIYKTAMH

* PEMOHTOM H CEPBHCHBIM OOCTYKHBAHHEM TEXHHKH H 000py10BaHHA OHONHOTEKH,
* GUOMHOTEUH Ol TEXHHKOH H KaHIIeISPCKHMH NPHHAIEKHOCTAMH.

15. llIkona co3aaer yCIOBHA JUIA COXPAHHOCTH annaparypel, 000pyI0BaHHSA H HMYLIECTBa
OHONHOTEKH.

16. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTE H Ka4ecTBO KOMILIEKTOBaHHA OCHOBHOTO (hoHaa
GubnuoTeKn, KOMIUIeKTOBaHHE yuebHoro Qonsia B COOTBETCTBHH ¢ denepalbHBIMH NEPEUHIMH
yueOHHKOB H y4eOHO-MeTOIMYeCcKHX H31aHuil, co3JaHHe HeoDXOMUMBIX YCITOBHH UId
nesTenbHOCTH OHOIHOTEKH HeceT IHPEKTOp IIKOIL! B COOTBETCTBHH € YCTABOM IIKOJIEL

17. Pesxum pabotsl wKonsHOH OnbinoTekH onpejensercs sapeayromuM OuOaHOTeKO#H
(bubnuoTexkapeM) B COOTBETCTBHH C NpaBHIAMH BHYTPEHHENO PacMopAIKa WIKOJLL



V. Yopagaenwe, lTare:

18. Ynpasnen#ue mkonbHOH OHOMHOTEKOH OCYITIECTRIASTCA B COOTBETCTBHH C
sakoHoAarenscTBoM Poccuiickoii denepaiy H yCTABOM IHKOJIbL.

19. OBmiee pyKOBOACTBO JEATENLHOCTEIO ITKOIBHOH OHOIHOTEKH OCYLIECTBIAET THPEKTOP
HIKOTIBI.

20. PykoBOICTBO IKONLHOH OHONMHOTEKOH OCYIIECTBAAET 3aBeaytomuil OndanoTexkol
(OHOIHOTEKaph ), KOTOPHI HECET OTRETCTBEHHOCTE B MIPEIeiaX CBOSH KOMIETEHIHHA nepe]
OOIIECTBOM H JAHPEKTOPOM LIKOJIBL, 00YHaIOMMMHCH, HX POOHTENAMH (HHBIMH 3aKOHHBIMH
npeCTABATENAMH) 33 OPTAaHH3AIHIO H PE3y/IbTaThl AeATe/IbHOCTH WIKOIbHOH DHOIHOTEKH B
COOTBETCTBHH C YHKIHOHANLHEIMH 0DM3aHHOCTAMM, NPeIYCMOTPEHHBIMH
KBATHDHKAHOHHBIMHA TPeOOBAHHAMY, TPYIOBBIM JIOTOBOPOM H YCTABOM LIKOITBI.

21. 3asenyiomHii GuGnHorexoi (OndnHoTEeKaps) Ha3HAYAETCA JIHPEKTOPOM IIKOJIbI, MOMKET
ABIATHCA WICHOM NEJarorH4ecKoro KoJUIGKTHBA M BXO/IMTE B COCTAB I1e]arorH4eckoro copeTa
006mIe00paAZ0BATENEHOIO YUPEHKICHH.

22. 3asenyroumii 6ubmmoTexodi (bubnnorekaps) paspadaTeIBA€T H NpeICTAB/IAET AHPEKTOPY
HIKOJIBI HA YTBEPHICHHE CAeAVIOLIHE JOKYMEHTEI:

a) nono:keHue o dGubanoTexe, NpaBHiIa MOIb30BaHHA DHOIHOTEKOIH;

) CTPYKTYpY M IITATHOE pacnucanne OHOTHOTEKH, KOTOPEIe paspadaThIBaloTCs Ha OCHOBE
00BeMOB paboT, ONpe/IesIeHHEIX MOI0KEHHEM O IKOIbHOH DHOIMOTEKe ¢ HCITONB30BAHHEM
«MexoTpacieBbIX HOPM BPEMEHH Ha MPOIECCH], BRINoNHAeMble B OnbiHoTeKax»
(TTocranosnenre MuHKHCTEPETRA TPY/1a H colHasHOTO pasBuTHa Poccuiickol Penepaunu ot 3
(eppang 1997 r. Ne 6);

r) INIAHOBO-0THETHYIO JOKYMEHTAIHIO;
J1) TEXHONOTHIECKYIO JOKYMEHTALHIO.

23. Tlopa10K KOMIIJIEKTOBAHHSA IITATA IKOABHOH OHOIHOTEKH perIaMEHTHPYETCS YCTAaBOM
IKOJEL

24. B nensix oGecnegenna nudpdepeniporansoil paboTel mKkonsHOH OnbmMoTeKkn MoryT
BROJIMTECH AOMKHOCTH: 3aBeayiowni Onbnnorekoii, Oubnuorekaps.

25. TpyaoBBIe OTHOMEHHS PABOTHHKOR WKOALHOH OHOMHOTEKH H cpeHel KO
PeryJHPYIOTCH TPYIOBBIM JI0N0BOPOM, YCIOBHA KOTOPOTO HE JA0JIKHBI IPOTHBOPEYHTE
sakoHOHarenbeTBY Pocchiickoii ®enepauuu o Tpye.

VL IMpaga u odazanHocTH DHOIHOTERH
26. PaboTHHKH WIKOILHON OHOIHOTEKH HMEIOT NPaBo:

a) caMOCTOATENLHO BEIOHpaTh GOpMEL, cpeicTBa i MeToIb OmGnHoTeuHO-HH(OPMAIHOHHOTO
obcnyxuBanns 00pa3oBaTeTbHOTO H BOCIHTATEIBHOTO MPOIECCOB B COOTBETCTBHH € LETAMH H
3a/1a9aMH, YKa3aHHBIMH B YCTABE IIKOJIEI H NOJIOKEHHH 0 IKOAbHOH OHOnHoTeKe;

0) NpOBOJHTE B YCTAHOBICHHOM Nopa/iKe (haKyIBTATHBHBIE 3AHATHA, YPOKH H KPYKKH
oubnHoTeuHo-OnOIHOrpalHYecKHX 3HAHWH H HHQOPMALHOHHONH KYIIBTYPEL;

B) PEKOMEHI0BATh HCTOYHHKH KOMILIGKTOBAHHA HH()OPMALIHOHHBIX PECYPCOB;

I') H3BIMATh H PEATH30BbIBATh JIOKYMEHTHI H3 (poH10B B COOTBETCTBHH C HHCTPYKUHEH M0 YYETY
oubnuoreynoro ora;



J1) OlpeieNsaTh B COOTBETCTBHH C IPABHIIAMH IOJIE30BaHHs MKo/IbHOH GubmoTexoi,
YTBEPXKICHHEIMH JHPEKTOPOM UIKOJIBL, H N0 COrIACOBAHHIO C POJAHTENLCKHM KOMHTETOM HITH
NONEYHTEIECKHM COBETOM BHIIEI H Pa3MEph] KOMISHCAIMH yiepOa, HaHeCeHHOro
NoaL30BaTeNaMH ODHOMHOTEKH,

€) HMeTh eXKeroIHEbI OTIYCK B COOTBETCTBHH C JIOKAILHBIMH HOPMATHBHEIMY AKTAMH;
#) OBITH MPEACTABNCHHEIMH K pasIHIHEIM (hopMaM MOOIIPEHHS;

3] YHACTEBOBATE B COOTBETCTEBHH C 3aK0OHOIATE/IECTEOM Poccuiicroii fDEﬂEPHJIHH B paﬁc-'re
OuONIHOTEYHEIX acCONHANH HITH COK30B.

27. Paboruuks OHOMHOTEK 00A3aHbL:

a) obecreYnTs MONME30BATENIAM BO3MOKHOCTE paboThl ¢ HHGOPMALIHOHHEIMH pecypcaMu
GubIHOTEKH;

6) HE(OPMHPOBATE O/IB30BATENEH O BHAX TIPEIOCTAB/INEMBIX GHOIHOTEKOH YCIyT;
B) 00ecneYHTE HAYYHYIO OpraHH3anHIO (POHIOB H KATAIOr0B;

r) dhopMupoBaTs (HOHILI B COOTBETCTBUH C YTBEPKICHHEIME (eepanbHEIMH NepedyHAMH
yueOHBIX H3naHHi, 06pa3oBaTeIEHEIMH IPOrPaMMAaMHE IIKOJIB], HETepecaMy, NoTpe0HOCTAME M
3AMpoCaMH BeeX MepedHCIIeHHEIX BhIle KaTeropuil NoNs30BaTeNeil;

1) COBEpIIEHCTBOBATE HH(OpManHoHHO-GHGIHOrpaduyeckoe H GubnroTeunoe ofcnyKuBaHHE
NoNB3ORaTENeH;

¢) obecrnevYHBaTh COXpPaHHOCTE HCIIOIB30BAHHA HOCHTENCH HH(OPMAIIHH, HX CHCTEMATH3AIHIO,
PasMENIEHHE H XPaHEHHE,

#) obecrieuHBATE pewHM paboTE mKonsHOH OHOMHOTEKH;
3) OTYHTHIBATECH B YCTAHOBICHHOM MOPAIKE NEpPel AHPEKTOPOM MIKOJIEL;

H) NOBBIIATE KBAMH(QHKALIHIO.

VIL IIpaga u oba3zanHocTH noak3osareseii oubanorexn

28. lNonezoBareny GHOIHOTEKH HMEIOT IPABO:

a) noNny4ark NoIHYI0 HEGOpMAaNHIO 0 cocTase OHOMHOTEYHOr O (POHMA, HHPOPMALMOHHEIX
pecypcax ¥ npegocrasiseMbrx Oubnuorexol yemyrax;

6) nonszopatkes cnpasodyHo-OuONHOrpaduyeckum annaparonm 6uOMHOTEKH;
B) MOJYYaTh KOHCY/IBETAIlHOHHYIO [IOMOIIB B [IOHCKE H BRIOOpE HCTOYHHKOB HHQOPMAIIHH;

1"} Ioay4aThk BO BpEMEHHOE NOJIBI0OBAHHE Ha aboHeMeHTe H B YHTAMEHOM 34JI€ NeYaTHEIE
H3[IaHHA H JpYTHE HCTOYHHKH HHIfl}OpMﬂllHH;

21 ) NpojyIeBaTh CPOK MONb30BAHHSA JOKYMEHTAMH;

€) nojy4ark TeMaTHueckne, (axrorpaduueckue, yrounsiompe H OnOmHOrpadHuecKHe
CNpaBKH Ha ocHOBe (oHIa OHOMHOTEKH;

) y4acTBOBATE B MEPONPHATHAX, IPOBOAMMEIX OHONMHOTEKOIH;
3) obpamaTees UTA paspelieHHa KOHQIHKTHOH CHTYAHH K THPEKTOPY IIKOJIEL.

29. IlonesopaTe/H MKOABHOH OHOIHOTEKH 00A3AHEI;




a) cobmoaare npasMuia Noab30BaHHA IKONLHOH OHOMHOTEKDIH;

0) GepesHO OTHOCHTLCH K NPOH3BENEHHAM N€YaTH (He BBIPBLIBATE, HE 3arHdaTh CTPAaHHI, He
JIenaTh B KHUTaxX NoIYepKUBAHHA, IOMETKH ), HHEIM JOKYMEHTAM Ha PAlIHYHEIX HOCHTEISX,
000py10BAHHIO, HHBEHTAPID;

E] NOOICPAEHBATE MOPATOK PACCTAHOBKH NOKYMEHTOB B OTKPBITOM JOCTYIE ﬁHﬁJ’IHﬂTEK}I,
PACIIOIOMKCHHA KAPTOUCK B KATAIOTaX H KapTOoTeKax,

l‘] NONBI0BATRCH [EHHBIMH H CIIPAROYMHEIMH JOKYMCHTAMH TOJIEKO B [IOMEIISHHHA GHEJIHDTEKH;

1) yOeanThes NpH NOMYyYEHHH JOKYMEHTOB B OTCYTCTEHH Je(eKTOB, a mpi OOHApYKEeHHH
NpoHHpOPMHPOBaTE 00 3ToM paboTHHKa OHOHOTEKH. OTBETCTBEHHOCTE 33 OOHAPYKEHHEIE
JAedekTrl B craBaeMBIX TOKYMEHTAX HeceT NOCaeJHHI Noib30BaTe b,

€) PacIHCHIBATECA B YHTATENLCKOM (DOPMYTIAPE 33 KAk Iblil MOMyYeHHBIH JOKYMEHT
(nckmouenue: oOyualomuecs 1—4 Kkiaccos);

) BO3BPALIATE AOKYMEHTHI B IIKOIBHYIO OHOIHOTEKY B YCTAHOBJICHHBIE CPOKH;

3) KOMIIEHCHPOBATH Yuiepd 3aMeHoil TOKYMEHTOB WKOILHOI OHOIHOTEKH B ClTydae HX YTPaThl
HIIH MOPYH HM PABHOLIEHHBIMH, & MONB30BaTENH He JocTuriume 14 ner (HecoBeplIeHHONETHHE),
3a Bpe/l NPHYHHEHHBIH, 0TBEYalOT €ro poJUTENH (YCHIHOBHTEJIH) HIIH ONEKYHBI, €CJTH He
JOK&QKYT, 4TO Bpe]l BO3HHK HE 10 HX BHHE (cornacHo cT. 1073 I'paxnanckoro konekca Pd);

1) MONTHOCTBIO PACCYHTATHLCA € IKOMBHOH OHOIHOTEKOMH N0 HeTEYeHHH CpoKa 00YYeHHS HIH
paboTel B HIKOJE.

30. Ilopsnok nons3zoeanus MKoIEHOH OubIHOTEKOI:

a) 3an|ch B ITKOIBHYIO OHOMHOTEKY 00YHaKIMMXCA NPOH3BOAMUTCA MO CITHCOYHOMY COCTABY
KJlacca, eJaroru4eckiux i HHBIX pabOTHHKOB LIKOIbl - B HHIHBHIYATLHOM NOpSAIKE,
poauTeneii (HHBIX 3aKOHHBIX NpeacTasuTeneii) odyuatommxes — no nacmopry;

0) nepeperucTpanna nonp3osareneil MKoNsHON OHONHOTEKH MPOH3BOAUTCA €KETOIHO;

B) JOKYMEHTOM, MOATBEPAKIAKOIIAM NPABO MOJIL30BaHHA OHOJHOTEKOI, SBIACTCS YHTATENbCKU
popmymap;

T) 9HTaTeNbCKHIi hopMynap GHKCHPYET JaTy BhLIAYH [10JIL30BATEIH JOKYMEHTOB 13 (oHIa
OuONHOTEKH W UX BO3BpAllleHHs B OHOIHOTEKY.

31. lNopanok nonb3oBanus aGOHEMEHTOM:

a) T0/Ib30BaTe/IH MMEIOT MPAaBo MOMYYHT Ha JOM H3 MHOTOTOMHBIX H31aHuil He Gonee JBYX
JAOKYMEHTOR OJJHOBPEMECHHO,

0) MaKCHMANTBLHBIE CPOKH MOIL30BAHUA JOKYMEHTAMH:

— yueOHuKH, yyeOHBIe MocoOHa — yuebHbIi rom;

— HAYYHO-NOMYJISpHas, 03HABATENbHAdA, XYA0KeCTBEHHAR TuTeparypa — 14 aueii;
— MEPHOIHYECKHE H31aHH, H3JaHHA NMOBBIIIEHHOrO cnpoca — 7 JIHeid;

B) MOJIB30BATE/IH MOTYT MPOJUTHTE CPOK I0/IE30BAHHS JOKYMEHTAMH, ECJTH HA HHX OTCYTCTBYET
CNpOC CO CTOPOHLI APYIrHX MOJIL30BATENEH.

32. lopsaioK MONB30BAHHA YHTAMLHEIM 3A7I0M:

a) JOKYMEHTEL, [IpeHAIHAYCHHEBIC 114 P&GGTBI B YHTAJIEHOM 34l€, HA J0M He BbLIAKITCH,



0) SHUMKIIONEHH, CIPABOMHHKH, PEIKHE, IEHHBIE H HMEIOUIHECS B eHHCTBEHHOM IKIEMILTApPE
AOKYMEHTEI BBLIAKOTCSA TOIBLKO 1A pabOThl B UMTANBHOM 3aJ1e;

33. INopsnok paGoTsl ¢ KOMIIBIOTEPOM, PACTIONOKEHHEIM B GHOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYACTHHKOB 00pa3oBaTebHOTO MPOLecca NPOH3BOANTCA TIO
rpauKy, yTBEpH/ICHHOMY AMPEKTOPOM MIKOJIbI H B NPHCYTCTBHH COTPYAHHKA OHONIHOTEKH:

0) paspewaerca paboTa 3a oIHUM TEPCOHATBHBIM KOMIILIOTEPOM He Gollee IBYX HeloBek
OJIHOBPEMEHHO;

B) pafoTa ¢ KOMIBIOTEPOM MPOH3BOANTCSA COTJIACHO YTBEPKACHHBIM CAHHTAPHO-IHIHEHHYECKHM

TpedoBaHUAM .






